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PRESQUE ISLE COUNTY CAPITALIZATION POLICY

Presque lsle Gounty will properly account for fixed assets.

Guidelines:

1 . HISTORICAL COST. All fixed assets will be recorded at cost. Cost includes all
expenditures required to place the asset in service, including but not limited to the
purchase price, shipping charges, insurance, sales tax, and installation charges.

2. EXPENDITURES. All expenditures under $10,000 will be expensed and all others
will be depreciated.

3. DEPRECIATION SCHEDULE. Fixed assets will be depreciated over the useful life
of the asset. Assets will remain on the books at cost for as long as Presque lsle County
owns the asset. DeDreciation will accumulate in a contra asset account. \A/hen Presoue
lsle County disposes of an asset, the cost and applicable depreciation accounts will be
removed from the books. Any difference between the net book value of the asset sold
and the sales price will be recorded as a gain or loss.

Adopted this 27n day of June, 2007, by the Presque lsle County Board of Commissioners.

CHAIRMAN
Allan H. Bruder

VICE.CHAIRMAN
Stephen Lang

COUNW CLERK &
CLERK TO THE BOARD OF



CONTRACT FOR SERVICES 

 
THIS AGREEMENT IS entered into by the County of Presque Isle (hereinafter 

“County”), and  ________name of service organization ____________ (hereinafter  

“__________”), on the date last signed below. 

 

IT IS AGREED: 

 

 1.  _organization_______ will provide educational and/or recreational activities for the 

      citizens of Presque Isle County which will enhance social growth and historical 

      perspectives and will ensure a smoke-free and drug-free environment      

      welcoming to families and individuals alike, without regard to race, color,   

      national origin, gender, or political or religious beliefs. 

 

 2.  Provisions of the opportunities for providing educational and/or recreational  

      activities shall be entirely within the determination, discretion and          

      control of  __organization____. 

 

 3.  In payment for the above services, County grants to __organization___ the sum of  

      ________  Dollars ($_____) to be used in providing the described benefits, and 

      more specifically for the purpose of ___________. 

 

 4.  ___organization___ indemnifies and holds harmless the County from any incident or 

      liability pertaining to this grant of funds or the provision of such benefits. 

 

 5.  This document sets forth the entire agreement of the parties and there are no    

      other promises or conditions either oral or written.  Any modification or   

      amendment of the agreement must be in writing and signed by all parties. 

 

EXECUTED this _______ day of _________, 2008 on behalf of the County as 

authorization is shown in the official minutes of the Board of Commissioners. 

 

 

      __________________________________ 

      __xxxxxxxxx_______, Chairman 

 

EXECUTED this _______ day of __________, 2008 on behalf of ___organization___ with 

full authority of the organization as authorization is shown in its minutes. 

 

 

      __________________________________ 

      __xxxxxxxxx___________, Official Title 

 

 

 
 

 



AGREEMENT

THIS AGREEMENT, made and entered into this 

- 

day of
and between the GOUNTY OF PRESQUE ISLE, a municipal corporation and political

subdivision of the state of Michigan (hereinafter referred to as the "county"), and the

to as the "Contractor").
a Michigan non-profit organization. (hereinafter referred

WITNESSETH:

WHEREAS, the County desires the Contractor to provide Advertisement
services; and

WHEREAS, the services contracted pursuant to this Agreement are a proper
concern of the County and are services that the County could otheruvise perform
oursuant to law.

NOW, THEREFORE, for and in consideration of the mutual covenants
hereinafter contained, lT lS HEREBY AGREED as follows:

FIRST: Proqram to be Operated bv Gontractor. The Contractor shall
develop and implement a program to provide advertisement services which will focus on
bringing tourism and resorters to Presque lsle County.

SEGOND: Duties of Contractor. The Contractor, in accordance with the
general purposes and objectives of this Agreement as herein specified, shall:

A. Develop, administer and operate the program for advertising.

B. Provide the necessary administrative, professional and
technical staff for the operation of the program, and be
responsible for such staff members if needed for advertising.

C. Utilize record and report forms as prescribed.

D. Submit reports as hereinafter stateo.

E. Keep a separate set of books for the program.

F. Not commingle funds for the program with any other funds.

THIRD: Asreement Period and Termination. The Contractor shall
commence performance of the services and obligations required of it hereunder on the
day this contract is signed through the end of the =-- program for 2010.

by

Page 1 of 6



lf the Contractor fails to fulfill in a timely and proper manner its obligations under
this Agreement, or shall violate any of the covenants, agreements and stipulations
herein, the County shall give the Contractor written notice of such breach and in the
event that the Contractor has not remedied such breach within ten (10) days, the
County, within its sole discretion, shall have the right to terminate this Agreement. Such
termination shall take immediate effect upon receipt of written notice by the Contractor.
It is expressly understood and agreed by the Contractor that in the event of a breach of
this Agreement and its termination by the County, the County in addition to the recovery
of funds as provided hereunder, reserves the right to seek any other remedies available
at law and/or equity.

FOURTH: Gompensation. lt is expressly understood and agreed that in no
event will the total compensation to be paid by the county to the contractor under this
Agreement exceed the sum of ($-) rhe
Contractor shall receive said compensation in one sum payment, or as otheruise
directed by the County Board of Commissioners. Payment by the County to the
Contractor is subject to the availability of funds.

In the event that the funds granted in this Agreement or any portion thereof are
found to be unauthorized by either the laws of the state of Michrgan, an opinion issueo
by the Michigan Attorney General, a Michigan court Decision, oi in any future audit of
the county, the contractor shall reimburse the county for all such funds found to be
unauthorized.

_ FIFTH: Return or Use of Excess Funds. Any unused and unobligated
funds provided under this Agreement in the conGctor's possession when thiJ
Agreement terminates shall be returned to the county or used in accordance with
instructions provided by the County.

SIXTH: Fees. Charqes or Gontributions. Under no circumstances shall
fees or charges of any nature be solicited or required by the contractor for services
provided by the contractor under this Agreement, without the prior written approval of
the County.

SEVENTH: Accountinq Procedures. TheContractor,saccounting
procedures and internal financial controls shall conform to generally accepte-d
accou nting .practices in order that the costs allowed by this Agreement can be readily
ascertained and expenditures verified therefrom.

EIGHTH: Expenditure and Receipt Reoorts. The contractor shall prepare
and submit expenditure and receipt reports as requested by the county. Time sheets,
mileage records and all other documentation of expenditures pursuant to this
Agreement shall be available for inspection by authorized representatives of the Countv.
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shall not enter into any contracts with each other after the
termination of this Agreement until the County has received and
approved the Contractor's second semi-annual report.

B. Further evaluation reports when and as requested by the County.

The county shall determine what information shall be contained in each of the
aforementioned reports. lf any report is not completed to the satisfaction of the Countv.
the county shall return the same to the contractor, setting forth the additional
information desired. The contractor shall resubmit the report with the appropriate
changes no later than two (2) business days after its return by the couniy. ihe
contractor shall submit any other reports to the county when and as requested by the
county, provided at least five (5) days prior written notice is given to the'contractor.

. TENTH: Report Fg.rms. In the event the County furnishes forms for any ofthe reports required under this Agreement, such forms shali be useo ny ftre-contiactor.

ELEVENTH: Acc . All
books, documents, papEand records, incruding, but not rimited to, cancered checxs,
invoices, vouchers, purchase orders and contracts of the contract"i ir,"rr o" 

"p". 
t"inspection during regurar working hours by the county through the county go;iJ orcommissioner or his designee. Refusar to a||ow the county-or its representatives

access to said records shalr constitute a material breach ofihis ngr"'.r"ni 
"nd 

giorno,
for termination.

. TWELFTH: Maintenance of Records. The Contractor shall keep anc
maintain records covering persons servedJhe services rendered and expenditures
made pursuant to this Agreement for three (3) years after termination oi tii, nfi"",nunt
or until a final audit has been performed, whichever occurs later. In the event in audithas not been performed within said three (3) year period, the contractor shail notify thecounty in writing and request such an auoit or permission to dispose or tneiecoros.

. . THIRTEENTH: Nondiscrimination. The Contractor, as required by law
shall not discriminate against a person to be served or an emproyee or appricant foremployment with respect to hire, tenure, terms, conditions or privireges ot'emptoyment,
or a matter directry or indirec y related to emproyment because of rJce, color, rerigion,
national origin, age, sex, gender identity, sexuar orientation, disabirity that is unrerateo tothe individual's abirity to perform the duiies of a particurar job or posiiion, neigni, ;eignt,

NINTH: Annual and Evaluation Reports. The Contractor shall prepare
and submit to the County the following reports:

A. Reports, including programmatic and financial data, on the activities
of the Contractor and the services provided pursuant to this
Agreement, shall be submitted on or before the end of the

program for 2010. The County and the Contractor
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marital status, or political affiliation. The Contractor shall adhere to all applicable
Federal, State and local laws, ordinances, rule, regulations and policies prohibiting
discrimination, including, but not limited to, the following:

A. The Elliottlarsen Civil Rights Act, 1976 PA 453, as amended.

B. The Persons with Disabilities Civil Riohts Act. 1976 PA 220. as
amended.

C. Section 504 of the Federal Rehabilitation Act of 1973. P.L.93-112.
87 Stat 355, and regulations promulgated thereunder.

D. The Americans with Disabilities Act of 1990, P.L. 101-336, 104 Stat
327 (42 USCA 512101 et Seq), as amended, and regutations
promulgated thereunder.

Breach of this section shall be regarded as a material breach of this Agreement.
In the event the contractor is found not to be in compliance with this section, the county
may terminate this Agreement effective as of the date of delivery of written notification
to the Contractor.

FOURTEENTH: Compliance with the Law. The Contractor shall
administer the program and provide all the services to be performed under this
Agreement in complete compliance with all applicable Federal, state and local laws,
ordinances, rules and regulations.

FIFTEENTH:FIFTEENTH: compriance with rransient Merchant Act. The contractor
and thOse with whom it mav contract fo ncrfnrm "o-i"c" trnrtar fhie a^r66h^^+ -h^rlmay contract to perform services under this Agreement shall to
the extent applicabte, compty with Act 51 of the public Acts of 192s gict ++s, sll a
seg.), as amended, which regulates transient merchants and requires reporting to and if
applicable, obtaining a license from the county's county Treasurer. The term .transient
merchant" means any person, firm association, or corporation engaging temporaiily in a
retail sale of goods, wares, or merchandise, in any place in the siit6 oiMichigan, and
who, for the purpose of conducting business, occupies any lot, building, ,.oo.l o,
structure of any kind unless exempted from such definition by MCL 4q63ll, as
amended.

SIXTEEN-TH: Independent Gontractor, rt is expressry understood and
agreed that the contractor is an independent contractor. The employees, servants ano
agents of the contractor shall in no way be deemed to be and shall not hold themselves
out as the employees, servants or agents of the county. The contractor,s employees,
servants and agents shall not be entifled to any fringe benefits of the county ,r.h 

"r,but not limited to, health and accident insurance, life insurance, paid vacation leave,
paid sick leave or longevity. The contractor shail be responsibre for paying any
salaries, wages or other compensation due its employees for services perf6rmeO
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pursuant to this Agreement and for the withholding and payment of all applicable taxes,
including, but not limited to, income and social security taxes to the proper Federal,
State and local governments.

SEVENTEENTH: lndemnification and Hold Harmless. The Contractor
shall, at its own expense, indemnify, protect, defend and hold harmless the County, its
elected and appointed officers, employees, and agents from all claims, damages,
lawsuits, costs, and expenses, including but not limited to, all costs from administrative
proceedings, court costs and attorney fees they may incur as a result of any acts,
omissions or negligence of the Contractor, its employees, agents or subcontractors that
may arise out of this Agreement.

EIGHTEENTH: Waivers. No failure or delay on the part of the County in
exercising any right, power or privilege hereunder shall operate as a waiver thereof, nor
shall a single or partial exercise of any right, power or privilege preclude any other or
further exercise of any other right, power or privilege.

NINETEENTH: Modifications. Amendments or Waiver of Provisions of the
Agreement. All modifications, amendments or waivers of any provision of this
Agreement shall be made only by the written mutual consent of the parties hereto.

TWENTIETH: Assiqnment or Subcontractinq. The Contractor shall not
assign, subcontract or othenvise transfer its duties and/or obligations under this
Agreement.

TWENTY.FIRST: Power to Diminish or Terminate Gompensation for
Failure to Gomplv with Agreement. In the event that thetontractoifal6 lfill
any of the terms or conditions of this Agreement in a timely and diligent manner as
determined by the county, the county reserves the right to reduce or diminish or
terminate the compensation set forth in the FOURTH section in a manner which reflects
such noncomoliance.

TwENTY-SEcoND: Disreqardinq Tifles. The tifles of the sections set forth
in this Agreement are inserted for the convenience of reference only and shall be
disregarded when construing or interpreting any of the provisions oi this Agreement.

TWENTY-THIRD: Gomplete Asreement. This Agreement, the Exhibits A
and B, and any additional or supplementary documents incorporated herein by specific
reference contains all the terms and conditions agreed upon by the parties heieto, and
no other agreements, oral or otheruvise, regarding the subject matter of this Agreement
or any part thereof shall have any validity or bind any of the parties hereto.
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TWENTY-FOURTH: lnvalid/Unenforceable Provisions. lf any clause or
provisron of this Agreement is rendered invalid or unenforceable because of any

State or Federal statute or regulation or ruling by any tribunal of competent
jurisdiction, that clause or provision shall be null and void, and any such invalidity or

Lnenforceability shall not affect the validity or enforceability of the remainder of this

Agreement. Where the deletion of the invalid or unenforceable clause or provision

would result in the illegality and or unenforceability of this Agreement, this Agreement

shall be considered to have terminated as of the date in which the clause or provision

was rendered invalid or unenforceable.

TWENTY-FIFTH: Non-Beneficiarv contract. This Agreement is not intended to be

a third party beneficiary contract and confers no rights on anyone other than the

Darties hereto.

TWENTY-SIXTH: Certification of Authoritv to Siqn Aqreement. The people

signing on behalf oi the parties to this Agreement certify by their signatures that they

are duly authorized to sign this Agreement on behalf of the party they represent and

that this Agreement has been authorized by the party they represent.

THE AUTHORIZED REPRESENTATIVES OF THE PARTIES HERETO
HAVE FULLY EXECUTED THIS INSTRUMENT ON THE DAY AND YEAR FIRST
ABOVE WRITTEN.

COUNTY OF PRESQUE ISLE

Carl L. Altman, Chairman
County Board of Commissioners

By:

By:

Date

Susan M. Rhode, County Clerk Date

(Name of Contractor)

, Representative Date

Form presented by Prosecutor to Board of Commissioners on 312712009.

By:
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POSTING -  COUNTY-OWNED  

OFFICE PROPERTY DISPOSAL 

 

 

DATE:    ____________________ 

 

 

DEPARTMENT DISPOSING OF ITEM:  ___________________________ 

 

NAME OF ITEM:  _____________________________________________ 

 

LOCATION OF ITEM: _________________________________________ 

 

DESCRIPTION OF ITEM: _______________________________________ 

 

_____________________________________________________________ 

 

_____________________________________________________________ 

 

DATE AVAILABLE TO COUNTY RESIDENTS  

FOR BIDDING: ______________        (30 days from date of posting) 

 

         

COUNTY RESIDENTS INTERESTED IN SUBMITTING AN “OFFER 

TO PURCHASE”: 

 

                Name                Phone No.   Date 

 

 ________________________   ____________   ___________ 

 

 ________________________   ____________   ___________ 

 

 ________________________   ____________   ___________ 

 

 ________________________   ____________   ___________ 

 

 

 

ALL SEALED “OFFERS TO PURCHASE” SHALL BE SUBMITTED 

TO THE CHAIRMAN OF THE FINANCE COMMITTEE WITHIN 15 

DAYS OF “DATE AVAILABLE TO COUNTY RESIDENTS FOR 

BIDDING”. 



CREDIT CARD POLICY AS AMENDED 

The County has five identical credit cards issued by VISA in the name of Presque Isle 
County Corporate Card. They are kept in the safe in the County Clerk's office. Any county 
employee may use a county credit card for the following: 

1. Pre-approved food, lodging and schooling 

2. Gas in county-owned vehicles only 

3. Registration for conferences 

4. Transportation of prisoners 

5. Emergency expenses 

6. Purchases that are of an emergency nature, where the company will not ship the item 
before payment is made 

The credit card must be "signed out" by the employee taking the card, and upon return, 
must be "signed in" by the same employee. 

Documentation: 

Original receipts must be turned in to the County Clerk's office for goods and services 
purchased. These receipts must state what was purchased, the date of the purchase, the 
cost of the purchase, and the official business for which purchased. These receipts must 
be accompanied by the charge slip with the employee's signature affixed. 

Internal accounting controls: 

Receipts are compared to the statement sent from the credit card company. Anything not 
authorized or accounted for is questioned by the Clerk's office to the employee making the 
charges on the credit card and the department head. 

Credit card balances are paid in full prior to the due date on the statement. 

The Sheriff has four identical credit cards issued by VISA in the name of Presque Isle 
County Sheriff Corporate Card. These are kept at the Sheriff's Department in a secure 
place. Any employee may use a county credit card for the following: 

1. Pre-approved food, lodging and schooling 

2. Gas in county-owned vehicles only 

3. Registration for conferences 

4. Transportation of prisoners 



5. Emergency expenses 

6. Purchases that are of an emergency nature, where the company will not ship the item 
before payment is made 

The credit card must be "signed out" by the employee taking the card, and upon return, 
must be "signed in" by the same employee. 

Documentation: 

Original receipts must be turned in to the County Clerk's office for goods and services 
purchased. These receipts must state what was purchased, the date of the purchase, the 
cost of the purchase, and the official business for which purchased. These receipts must 
be accompanied by the charge slip with the employee's signature affixed. 

Internal accounting controls: 

Receipts are compared to the statement sent from the credit card company. Anything not 
authorized or accounted for is questioned by the Clerk's office to the employee making the 
charges on the credit card and the department head. 

Credit card balances are paid in full prior to the due date on the statement. 

In accordance with PA 266 of 1995, this policy is amended to add the following: 

● An employee who is issued a credit card shall return the credit card to the 
County Clerk’s Office upon termination of his or her employment or service 
with the board. 

● The Board shall not approve a payment to the entity issuing the credit card 
until all transactions have been verified, including the approval of all 
transactions invoices, if issued. 

● An officer or employee issued a credit card is responsible for its protection 
and custody and shall immediately notify the local unit if the credit card is 
lost or stolen. 

● The balance including interest due on an extension of credit under the credit 
card arrangement shall be paid for within not more than 60 days of the initial 
statement date.  The local unit shall comply with this provision of the credit 
card policy. 

● Disciplinary measures consistent with law for the unauthorized use of a credit 
card by an officer or employee of the local unit. 

 

 



DOG DAMAGES POLICY 
 

  It shall be the policy of this board to limit payment for damages to 
livestock or poultry by dogs to the following amounts when claims are presented in 
accordance with P.A. 1919 No. 339 as amended, “The Dog Law of 1919”: 
 
 Horse  100.00   Cattle  300.00 
 Chicken     2.00   Duck      2.00 
 Goose     5.00   Cat      1.00 
 Rabbit     2.00   Sheep   25.00 
 Lamb    20.00   Pig    50.00 
 Goat    25.00   Dog    20.00 
 Mule    25.00   Turkey     5.00 
 Calf  100.00 
 
 
Reviewed on 1-31-2003 – No changes made. 

 



POLICY FOR DISPOSAL OF COUNTY.OWNED
OFFICE PROPERTY

This policy is for the sale/disposal of no longer needed/r-rsed cor-rnty owned
office equipment, furniture, office sr-rpplies, etc.

1. Any county office that has eqr-riprnent, f-urniture, office sr-rpplies, etc., that
is/are no longer needed/wanted by tliat office may post a dated notice
describing each item. Tl"rat notice is to be placed in the lower nght-hand
corner on the first br-rlletin board located or-rtside the County Clerk's
offlce.

2. At^ry other county offlce rn the f'ourthouse that has a need for that item
may request it for therr clff-ice within 30 days of the posting.

3. If rnore than one ofllce mal<es a request for the item, the award request
will be based on need. sr-rb.ject to approval of the Presqr-re Isle Cor-rnty
Board o l-  ( 'ottrnt i  ssioncrs.

4. If r-ro reqr-rest is made by a county office in tl-re Cor-rrthor-rse within 30 days
of its posting, tl-rat item tl-ren becomes available tbr l5 days for a cor-rnty
resident to post a bid to purchase the iten-r for their personal use.

5. I f  more than one county reside nt r lakes a bicl  the highest bidder may
pr.rrchase the item fi 'om the cor,rnty. All sealed bids shall be turned in to
the Chairnran of the Finance C'onrrritte'e.

6. It is the responsibility of coLrnty residents to check the posting - no
memorandur"n wi l l  be sent to anvone advisinc thern of the avai labi l i ty of
an i tem.

7. All transactions regarding the sale/disposal of cor-rnty-owned olfice
property are subject to approval of the Presqr-re Isle Counfy Board of
Commissioners, with documentation of the transaction to be filed in
tl-re Board of Commissioner's meeting envelope.

Adopted this 30'r '  day of August,2010, by the Presque Isle Cor-rnty Board of
Comn"rissioners.
Arnended September 9,2010, by tl-re Presqlre Isle Cor-rnty Board of
Conrmissioners -#4 & #5 - "ernployee" char-rged to "county resident"

#6 - "each offlce" changed to "collnty residents"
"every offlce" changed to "anyone"



 
ELECTRONIC TRANSACTIONS POLICY 

 
The following policy was offered by Commissioner Field and supported by 
Commissioner Schell: 
 
WHEREAS, Public Act 378 of 2002 requires the Board of Commissioners for 
Presque Isle County to adopt a resolution to authorize electronic transactions; 
and 
 
WHEREAS, Public Act 738 of 2002, effective December 30, 2002, authorizes a 
County Treasurer to make electronic financial transactions involving public funds 
by electronic payments, debits, or credit transfer processed through an 
automated clearing house (ACH), and 
 
WHEREAS, The Presque Isle County Treasurer is hereby appointed the 
Electronic Transaction Officer (ETO) and is responsible for ACH agreements 
including payment approval, accounting, reporting, and generally overseeing 
compliance with the ACH Policy, and 
 
WHEREAS, Public Act 738 of 2002, authorizes the County Treasurer to enter 
into an ACH arrangement for a national and governmental organization that has 
authority to process electronic payments (ACH) including, but not limited to, the 
National Automated Clearing House Association and the Federal Reserve 
System, and 
 
WHEREAS, the County Treasurer has prepared a written Automated Clearing 
House (ACH) Policy as required by the Act, for the purposes of maintaining 
effective internal control by clarifying and emphasizing the departments initiating 
ACH transactions through systems provided by the County of Presque Isle. 
 
NOW, THEREFORE, BE IT RESOLVED that the Presque Isle County Board of 
Commissioners authorizes the County Treasurer to utilize electronic transactions 
in compliance with the written procedures and internal controls developed and 
adopted by the County Treasurer as the Presque Isle County’s ACH Policy and 
as presented to the Board of Commissioners for Presque Isle County on October 
30, 2003. 
 
Ayes:  All.  Motion carried by roll call vote. 
 
 
 
Adopted by the Board of Commissioners on 10/30/2003. 
 
 



Equal Employment Opportunity 

In order to provide equal employment and advancement opportunities to all individuals, 
employment decisions at Presque Isle County will be based on merit, qualifications, and 
abilities. Presque Isle County does not discriminate in employment opportunities or 
practices on the basis of race, color, religion, sex, national origin, age, disability, or any 
other characteristic protected by law. 

Presque Isle County will make reasonable accommodations for qualified individuals with 
known disabilities unless doing so would result in an undue hardship. This policy governs 
all aspects of employment, including selection, job assignment, compensation, discipline, 
termination, and access to benefits and training. 

In addition to a commitment to provide equal employment opportunities to all qualified 
individuals, Presque Isle County has established an affirmative action program to promote 
opportunities for individuals in certain protected classes throughout the organization. 

Any employees with questions or concerns about any type of discrimination in the 
workplace are encouraged to bring these issues to the attention of their immediate 
supervisor or the Presque Isle County Board of Commissioners. Employees can raise 
concerns and make reports without fear of reprisal. Anyone found to be engaging in any 
type of unlawful discrimination will be subject to disciplinary action, up to and including 
termination of employment. 

CIVIL RIGHTS POLICY RESOLUTION 

WHEREAS, it is hereby declared to be contrary to the public policy of Presque Isle County 
for any persons to be discriminated against in employment, housing, or participation in 
publicly funded programs because of race, religion, national origin, color, sex, marital 
status, age, or handicap, and 

WHEREAS, the opportunity to obtain employment without discrimination because of race, 
religion, national origin, color, sex, marital status, age, or handicap is hereby recognized 
and declared to be a civil right, and 

WHEREAS, it shall be contrary to the public policy of Presque Isle County for any 
employer to discriminate in hire, promotion, tenure, terms or conditions of employment 
because of race, religion, national origin, color, sex, marital status, age, or handicap, and 

WHEREAS, the opportunity to purchase, lease, sell, hold, use, and convey housing 
without discrimination because of race, religion, national origin, color, sex, marital status, 
age, or handicap is hereby recognized and declared to be a civil right, and 

WHEREAS, the opportunity to participate in federal, state, and locally funded programs 
without discrimination because of race, religion, national origin, color, sex, marital status, 
age, or handicap is hereby recognized and declared to be a civil right. 

THEREFORE, the Presque Isle County Board of Commissioners hereby adopts the above 
civil rights policy resolution this 13th day of April, 2005.  



FINANCIAL HARDSHIP POLICY – COUNTY TREASURER 
 

The Treasurer’s objective is to assist delinquent taxpayers to fulfill their Real 
Property Tax obligation to avoid any foreclosure on any property the property 
owner wants to maintain. 
 
The Treasurer will assist any taxpayer throughout the year.  Applications for 
consideration will be available at the Treasurer’s office. 
 
Financial hardship will be considered at the show cause (administrative) hearing 
pursuant to the prior notice.  The date may also be obtained by contacting the 
Treasurer’s office.  The Treasurer may request that an appointment be made for 
the orderly conduct of business.  Non appointments will be scheduled as time 
permits. 
 
The applicant must establish that the property is a homestead parcel or qualified 
agricultural property (pursuant to MCL 211.7dd).  This may be accomplished by 
affidavit that they have been granted a homestead exemption that is currently in 
effect.  Deeds or other documentation showing title and residency such as driver 
license, utility bills, voter’s registration, etc., will also be accepted for review. 
 
Applicant must also have available at the hearing: 
 

 State and Federal tax returns for the past two years 

 Verification of income 
- Social Security Statement 
- Land contracts, leases 
- State Assistance statements 

 Financial Statement of Conditions (Balance Sheet) 

 Documentation of application to local unit for exemption and their 
determination 

 Provide details of all attempts for assistance or borrowing and result of this 
effort 

 
Income guideline for the Treasurer is the Poverty Guidelines as issued by the 
Federal Department of Health and Human Services. 
 
Applicants will also have the opportunity to disclose other conditions that may 
affect their ability to pay their taxes.  This may include but not limited to the 
following: 
 

 Existence of physical/mental disabilities 

 Health issues 

 Outstanding financial obligations due to conditions/factors outside the 
individual’s control 

 Unemployment 



 
It will be determined if the applicant has exhausted all potential sources of 
assistance.  A comprehensive list will be distributed to those applying for 
hardship exemption which will include the following: 
 

 Federal, state and local government agencies 

 Non-profit, charitable organizations 

 Community based and service groups 
 
A list of all applying for hardship deferrals will be forwarded to the respective 
local unit.  Communities will be asked to help identify potential local sources of 
assistance for these individuals. 
 
For those who have yet to contact private lending sources, a list of the types of 
loans available and an indication of how to locate these institutions will be 
provided.  The Treasurer will call for a meeting of local lenders to explain this 
portion of the tax reversion process, solicit what programs each may have 
available, and identify, if they so choose, a contact to refer possible hardship 
cases. 
 
The Treasurer will attempt to determine if the hardship is temporary or 
permanent, as well as the anticipated time needed to correct a temporary 
hardship.  Permanent hardship cases will also be referred to the respective local 
units for future relief under MCL211.7u 
 
The granting of a hardship waiver only extends the time to pay the delinquent 
amount due.  Interest at 1 ½ % monthly and any additional expenses continue to 
accrue on the parcel, increasing the tax liability.  Ultimately the Treasurer will 
determine if relief from foreclosure will enable the taxpayer to pay the delinquent 
tax within twelve (12) months of the decision. 
 
Hardship determination at the administrative hearing will be in the sole and 
absolute judgment of the Treasurer. 
 
Moved by Commissioner Vermilya and supported by Commissioner Field to 
adopt the above policy. 
 
Ayes:  All.  Motion carried by roll call vote. 
 
 
 
Adopted by the Board of Commissioners on 11/30/2001. 
 
 



PRESQUE ISLE COUNTY FRAUD POLICY

Presque lsle County is cornnrit ted to preventing employee dishonesty, t l-reft and fraud. All  county
employees tnust share in this commitment. County enrployees, especial ly elected off icials, deparlrnent
heatds and supervisors, trt-tst be arvare of thc circumstances that lead to ernployee dishonesty, theft, ancl
f l-atrcl,  ancl the indicators that leacl to detection. All  ernployees in meurzrgcment posit ions must be famil iar
with the types of improprieties that mighl occur within their area of respor.rsibility and be alerl for any
indicat iorr  of  i r regular i ty.

BACKGROUND

Frotrt t i t lc to t i t le, cvcl 'y organizaliorr cxpericnccs eurployce dishonesty, thel l  or fraud. Presque Isle
County is no exception. When these cases occlrr, they must be handled careflrlly. Reputations are at
stetke; criminal chargcs maybe brourght which recluires careful galhering of evidence; policies and
procedures m:ry necd to be changed.

PURPOSE

This administrative proccdure defines wlrat constitutes cnrployee dishonesty, t l-reft,  and fraud and
establishes rtt lcs and proccclures that al lclcpartnrcnts and enrployees rnust lbl low when these things are
suspccted.

S(]OPE

This procedure applics to al l  coutrty crtrployccs. Thc provisions of this policy apply to arry irregularity or
sLtspcctcd i l ' r 'cgLrlarity involving not only cnrployces, bLrl erlso vcnclors, agents, voluntecrs, and external
organizat ionsdoingbusinesswiththe counly.  Thispol icyalsoappl iestocmployccsof local  bozrrds,
agencies antl cot-t-tnrissions over which thc Prcsclr"rc Islc CoLrrrty Boarcl of Commissioncrs has autl-rority to
recluire general pol icies to bc fol lowecl. Thc courtty, wherc appropri:rte, wil l  pursue criminzrl prosecution
to the full cxter-rt of the law for any dishoncsty, theft or fiaucl by an entployee, venclor, agent or volunteer.

DEFINITIONS

Fraud
inclLrdc,

Thefi,  intentiotral waste or abuse o1-county f Lrnds, property or t irne. Specif ic examples of fraud
but are not l int i ted to:

Arry clishonest or fraudulent act
Theft of county funds
Forgery or arlteration of a check or any other f inancial clocument
Intpropriety in the hancll ing or report ing of rnoney or l lnancial trarrsactions
Accepting or seeking anything of tnaterial valuc from vendors or persolts providing
services/materials to the coLll t ty
Falsification of work hours reportecl in the tir-r-re and attendance system
Unauthorized use or misuse of county property or records
Falsi fi cation of records
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Theft or unauthorized removai of county records, coLrnty property or the property of other
persons (to inclr-rde the propoly of entployees, sLlpervisors, cot- lsuutcrs, cl ients, customers,
inmates or l . isi tors)
Willfirl clestrLtctiot-t or datnerge to county recorcls. county propefty or the properly of other
persons (to include the property of employees, supervisors, consumers, clients, custorners,
inmates or visitors)
Neglecting or subvert ing job responsibi l i t ies in exchange for an actual, expected or promised
reward

County funds Curretrcy, chccks or other negot iable instruments belonging to the col l l t ty or for which
the cor-rnty is the fiscal agent or has a fidr"rcierry responsibility

County propert l '  Any tangible i tenr ownecl by t l re county

Retal iat ion Whelt  an incl iv ic lLral  relal iates against or pcnal izes anothcr for report ing frar-rcl  or for
cooperat ing, giv i l tg test intotry or par l ic iput ing in i"ury nmnltcr in an audit / invest igat ion, proceeding or
hearing

ROI,ES AND RESPONSIBILITI  ES

All  Employees

Arty ct t tploycc r .v l to l tas knowlcdge o{- iu- l  occurrence o[ 'cnrploycc cl ishonesty, t fueft  or f i 'eruc1, orhzrs reasolt
to suspect tl-rat such an event has occlrmed, will notily their in-uriecliate sLrpervisor. ShoLrld there be reason
to bel ieve t l iat  their  imnrediarte supervisor rnay be involved, thc employec wi l l  not i fy the elccted off ic ial /
departntent hcad. I f  thc cnrployce prel 'ers,  they nray conterct thc coLrnty aucl i tor or prosecut ing attorney
direct ly to rcport  al lcgat ions of l - raud. Every ernploycc shal l  coopcrate with ipvcst igat ions pursuapt to this
admirr istrat ive procedure. Tlre entployce wi l l  not at templ to invcst igate the suspectecl  f i 'aucl  or discr.rss t l re
l l - l i l t tcr  rv i th at lyortc olhcr thart  thc clcctccl  of f ic ial /dcl tartnrent l reacl .  thcir  supcrvisor,  coulty aLrdi tor,  the
invesl igat i r lg law cl l lbrcctr lct t t  agcrtcy or thc prosccut ing zrt torncy. Al legat iops wi l l  be treated wit6 the
highest degree of sensit iv i ty ar.rc l  conf ident ial i ty.

All'ected Department

Supervisors
Upon noti l lcal ion by an cnployee o1'suspcctcd crrploycc cl ishonesty, theft or f i 'ar-rd, orwhcn there
is rcason to sl lspect that such an event has occurrccl, the supervisor wil l  noti fy their imntediate
elected off icial/department head. Should there be reason to believe that anyone r,rp the chain of
cotntnand rnay be involved in t l ,e act, the supcrvisor wil l  i rnnrediately conterct the cor-rnty ar-rditor
or prosecuting attorney. The supervisor r,vi l l  not attempt to investigate thc suspected f iaud or to
discttss the matter with anyone other than the electccl official/department head, tl-reir supervisor,
the county auditor or prosecuting attorrrey. The county auditor wil l  be immediately informed
shor-rlcl additronal iufomation related to the invcstigatron be discovered. Allegations wil l  be
treated with the highest degree of sensit ivity and confidential i ty.

Elected OITicial/Department Head
Upon notif ication from an ernployee or supervisor o1'suspected employee dishonesty, theft or
fraud. or when there is reason to suspccl tlrat such an event has occurred. the elected official/
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departnrent l 'reacl will imrnediately contact the coLrnty auclitor. Tlie elected official/department
head will not atternpt to investigate the suspected frar.rd or to discuss the matter with anyone other
tharr the county ar"rditor or prosecllting attomey. The county auditor will be immediately informed
should addit ional infonnat iorr  relatecl  to t l . re invest igat ion be discovered. Al leeat ions wi l l  be
treated with the highest degree of sensit iv i ty and conf ident ial i ty.

Countv Audi tor

The investigation of suspected fraud is Ltndertaken at the express request of the Presque Isle County Board
olConlnr issioners, and t l re mentoranda, working papers arrcl  corresponclence i1 the invest igat ion aie
specif ical ly rccl t tested by thc Boarcl  of  Contrr issioners. Thc county aucl i tor wi l l  ovcrsee and coordinate al l
act iol ls taken in invcstrgat ir tg thc suspectccl  f l 'aLrcl .  lnvest igat ions corrsist  o1'performing extended
proceclures l lecessary to cletennit te whether l l -aucl  has occurrccl .  I t  inclLrdes gathering suff ic ient eviclence
al"rott t  thc sl lcci{ ic detai ls o1-a cl iscovcred f l -aLrr l .  I 'hese rnvest igat ions usuarl ly involye a team effort  by
intemil l  aucl i lors ancl pol ice invest igators. I t  nrr ty also involvc the prosecutor and other snecial ists frorn
insidc or outsidc the county.

TlTc ptrrpose of thc investigation will bc 1o gathcr ancl assess fercts relev:rnt to the suspected lraud to:
'  Detemtine the val idi ty of thc al lcgat ions ancl thc extent of the suspectecl  f raud
'  Assist  the i rrvest igat ing agency to prepare cvidcnce 1br any cr iminat l  charrges that they may

br ing against  the indiv idual(s)

'  Dcternl ine i f  controls need to be implemcntecl  or strengthenecl in ei ther the specif ic s i tuat ion or
on a counly-rvic le basis

'  Dcsigl l  atrcl i l  tcsts tc l  l relp disclosc the cxistcncc of s inr i lar- l iaucls in thc l 'uturc
'  Prepare a wri t tet t  conl ldent i i t l  r t ' rcr-noranrlunr rcport  to thc PresclLre Is le CoLtnty Boarcl  of

Contmissioners. the elcctecl  of f ic ial /deparlntcnt l rcad ancl al l  i ippropriate clepartnrents to present
al l  l incl ings. concl l ts iolrs,  rcconrr lent lat ions ancl correct ivc acl ions tal<.cn

Upon not i f ict t t io l- t  or discovery of a suspectccl  t l 'aucl ,  the county auci i tor wi l l :
.  Prontpt ly invcst igale the zr l lcgl l ions
'  Not i l 'y thc af l -cctecl  c lectecl  ol ' l ic ialr 'dcpartnrent hcacl and supcrvisors
'  Infbrnt the insttrat tce agency of lhc sLrspcctccl  loss for insurance purposcs
'  Not i fy the Presque Isle Cor"rnty Board o1'Comrnissioners of the suspected fraucl  before release

o1'auy pLrbl ic record of  a pol icc invest ig l t io l t  o l -  arrest
' Instrttct the elected official/department heacl to consult with tl-re Board of Comrnissioners to

determine possible personnel act ions needed
' Renlind the clected official/departl.t.tct.tt head that all inqLriries by the rneclia are to be refened to

the ar.rcl i tor or prosecut irrg at lorncy
' Contact the appropriate larv ettforcelncnt Ltgcncy whcp thcre is sLrfficietrt eviclence to warrant a

cr i r r r i r ru l  i r rvcsl  ig l t iorr

If the fiaudulent transaction involves funds or property under the control of an elected official or
appointecl  of f ic ial  exercising the powers o1'an elected off ic ial ,  the county aucl i tor wi l l :

' Itl lbrm llre appropriate law etrfbrcenrent agency whcn requirec'l to do so accorcling to state law

Insurance Agency - Risk Management Divis ion

Upon ol f ic ial  not i f rcat ion from the coLrnty aLrdi tor or the cleparlment experiencing the loss, the r isk
management divtsion of the insurance agency will determirre whether any applicable commercial
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l l ls l l ral lce (boncl covcrage) is in place and, i f  necessary, provide imrnediate not i f icat ion of the loss to the
canier.

The lnsttrat lce agency wi l l  provide approprizrte clairn fonrs to thc county auditor and/or the involved
dcpartnlctlt for completion and will fi le the conrpleted lbnrs witl-r the insurance carrier forrecovery of the
loss.

The r isk l t tanagentent div is ion of the insuralrcc carr ierwi l l  reinrburse the courrty for anyrecovered
insurattce fr-rnds providecl tlrat they hzrve not been rcinrbursed fl 'clm another source and the cour1ty auditor
clctenrt ines that the clepartr trent was not in breach of establ ished l inancial  controls.

Thc r is l< l l t i lnagement divis ion of the insur:rncc canier wi l l  nraintain a central  database of al l  reporled
inciclents of employee dishonesty, theft  and/or fraucl .  I t  wi t l  inclucle this clata in management repofts such
as cprarter ly loss reports to the Boarcl  of  Contmissioners.

Department of  Human Resources

When l lot i f lct l  o1-a st tbstant iatecl  1r 'aLrcl  al lcgut iot t  or an al lcgat ion of personal intpropriety,  thc Presque Islc
County Boalcl  o{ 'Commissioners wi l l  consLrl t  with t l ic at ' lbctecl  elected off ic ial /c lepartment head anci the
prosectt tor as appropriate, to assist  in clc lermining the appropriate lcvel of  discipl ine to bc aclninistered.
Thc elcctccJ ol ' t ic ial /departnrcnt l teacl  wi l l  assisl  i ts neet lcd in prcparal ion ol- the clocurnentat ion requirecl  to
procced urtdcr thc PresclLtc Is lc CoLrnty Pcrsort trc l  Pol icy arrcl  Flandbook regarcl ing progressive discipl ine.

l ,aw Enforcement

Llpon not i f icat ion by t l ie county aucl i tor o1'a si tuat ion involving sLrspected cr iminal f i 'ar-rd, the appropriatc
law ctt fbrccmcnt agcncy wi l l  i lssume pr inrary responsibi l i ty fbr conclucl ing a cr iminal invest igat ion.

The agency wi l l :

'  Assigrr detect ives to ini t iate a thoror-rgh cr in-r inal  invcst igat ion
. Rcvier.v al l  in lornrat ion obtained by l l rc county aLrcl i tor
'  C'ol lcct  ancl  prcservc cviclcnce, inclucl ing cvidencc obtairrcd by the county aucl i tor
.  Concluct interviews olwitncsses ancl suspccts, i l -appropriate
'  Detcnni l re i l -probablc c iutsc cxis ls krr  cr inr inal  prosccLrt ion

If  probable cause exists thi i t  a cr i rne has becn conrmit tecl ,  thc law enforcenrent aqencv wi l l :
.  Arrange for the arrest of  the suspecls
.  Prepare the ci lse fbr presentat ion i l r  court
.  Assist  i t r  the prosecLrt ion

Ofl ice of the Prosecutor

The off ice of the prosecutor wi l l  be avzr i lable to provicle legal aclvice ancl guiclance to al l  persops who are
involved in the report ing or invest igat ion of al lcged fraud.



PROCEDURES

Record Security

A successful  aucl i t / invest igat ion can only be perfornred i f  the documentat ion relat ipgto an al leged fraud is
available fbr review in its original fomr. Therelbre, once a suspected fraud is reportecl, elected
off ic ials/department he:rds wi l l .  af ter contact ing the cor-rnty auditor and obtaining pcrmission, take
inlmecl iatc act ion to prevent the thcft .  al tcrat iol t  or c lcstrLrct ion of relevant records.

SLrch acl ions include, but are not necessari ly l i rni ted to,  rcmoving the records and placing them in a secure
locat ion, l inr i t ing access to the locat ion wherc the recorcls current ly exist ,  ancl  prevent ing the individual
st tspccted of cornrni t t ing thc l raud f i -ont having access to the records. There rnay be a st tuzrt ion where the
department is directed to take no act ior-r  so as not to alert  the suspcct of  aut invcst igat ion. The records
mltst  bc adecluately sccl tred Lrnt i l the county aucl i tor tal ics possession of ' the rccords apd bcgins the aucl i t
invest igat ion.

Contacts/  Protocols

The coutt ty aLtdrtor wi l l  not i ly the Prcscluc Is le County Boarcl  ol-Comnrissioners after a prel iminary
review atttcl a dcternlination that the sLtspectccl crrploycc clishonesty. tlre ft or fiaud warrants fgrlher
invest igatt i t ' rn.  The colt t t ty auditor wi l l  coorcl i r tatc the invcst igat ion wit l - r  thc appropriate law enforcement
ol- l ic ials,  t l te prosecLrt i r lg attorney al td other appropriate clepartr lents ancl wi l l  report  i ts invest igat ive f incls
as clescribed bclow.

Conl ident ial i t l '

Al l  part ic ipi t l l ts i t l  a f i 'aud invest igat ion u' i l l l<cep thc cletai ls anr l  results of the ipvest igat iop col f i t lent ial
erccpt as cxpressly provi t lecl  in this at lnr inistratrve proceclurc. Howcver.  thc county ar-rdi tor and the
invest igat i rrg law et l fbrcett telr t  agency ntay cl iscuss thc invest igat ion with aly person i f  such t l iscussion
woLrld further the invest igat iort .  Departntent stzr lTtrLtst  infonn the county aucl i tor i f  arry of t l re records or
docunr entarti on bein g rcr., i ewed req Lr i rerl con fi dentr al ity.

Personnel Act ions

If  a sLrspiciol t  of  f l 'aLrcl  is substanl iated by t l rc aLrdi t  invest igert ion, appropriatc act ion wi l l  be taken in
conlornlance with the Presque ls le CoLrnty Personnel Pol icy and Hanclbook. A false and mal ic ior-rs
al legat ion of f rar-rd is a violat ion of this adnrinistrat ive procednre. Al l  v iolat ions of this administrat ive
procedure, inclLrding violat ions of the conf ident ial i ty provisions, shal l  result  in cl iscipl inary act ions r-rp to
and inclLrding terminat ion.

Retal iat ion

lt is a violation of this adrninistrative procedLrre to retaliate against or penalize any individual for reporling
fratrd or for cooperating, giving testirnony or part icipating in an aucli t  investigation, proceeding, or
hezrring. Appropriate discipl inary action rvi l l  be tal<en against those foLrn<i retzi l iat ing against t l ie
emnlovee .



Media lssues

All cor-rtact with the media will be made through the prosecuting attomey. Elected officials/department
heads ar-rd ernployees should refer any calis/cluestior-rs fi-orn the media to the prosecuting attorxey.

DISPOSITION OF TNVESTIGATION

At the conclusion of the zrudit investigation, the county aLrditor and the prosecr"rting attomey will
document thc results in a confldentiarl  nrenrorandunr report to the Presque Isle County Board of
Comnrissioners. A copy wil l  be provicled to thc appropriate elected off icials/department heads ancl
insurance agency.

LJpon conrpletion o{-the aucli t  investigation. the courtty i tucl i tor wil l  rctLrnr al l  rccords to the appropriate
departnrent. Original recorcls wil l  bc retunrcd afterthe court date i l 'cr irrr inal proceeclings arc anticipated.

Adopted this ZZl_clay of .f r-rl-v_ -_,2001

Al l l r r  H. l l rut ler- .  L ' l t r r i r -nt i r r t
Presouc Is lc Countv Boarcl  of  Clornnr issioncrs



INVITATION TO BID – LEGAL FORM 
 

Moved by Commissioner Grohowski and supported by Commissioner Darga to adopt the 
following proposed form of “Invitation to Bid” which meets legal requirements: 
 

INVITATION TO BID 
 

 Notice is given that sealed proposals will be received at the Office of the Presque 
Isle  
 County Clerk, P.O. Box 110, 151 E. Huron Avenue, Rogers City, Michigan 
49779, on or  
 before ____ (date) ____ at the hour of ______o’clock ___ p.m., to be opened 
___(specify 
 date and time)_____ for: 

(Specifications) 
 
 *Optional – a certified check in the amount equal to 10% of the total bid and 
made 

payable to Presque Isle County must accompany each bid as evidence of good 
faith and as guarantee that the bidder will comply with terms of the bid. 
 
*Optional – the plans and specifications of the work may be examined at the 
Office of the County Clerk weekdays from ____(time)____. 
 
The Presque Isle County Board of Commissioners reserves the right to reject any 
and all  
bids (when appropriate add:  or to accept any bid as a whole or in part) as in the 
exercise of 
discretion the Board may deem to be in the best interest of the County. 

 
Ayes:  All.  Motion carried by roll call vote. 
 

 



ENHANCED ACCESS TO PUBLIC RECORDS POLICY 

 

Presque Isle County, Michigan 

October 2008 

 

This policy is established pursuant to the authority of the Enhanced Access to Public Records 

Act, 1996 P.A. 462. 

 

1.  DEFINITIONS 

 

A.  “Enhanced access” means a public record’s immediate availability to public inspection, or 

copying by digital means.  Enhanced access does not include the transfer of ownership of a 

public record. 

 

B.  “Geographical information system” means an informational unit of network capable of 

producing customized maps based upon a digital representation of geographical data. 

 

C.  “Person” means that term as defined in section 2 of the freedom of information act, Act. No. 

442 of the Public Acts of 1976, being section 15.232 of the Michigan Compiled Laws. 

 

D.  “Public Body” means that term as defined in section 2 of the freedom of information act, Act. 

No. 442 of the Public Acts of 1976, being section 15.232 of the Michigan Compiled Laws. 

 

E.  “Public Record” means that term as defined in section 2 of the freedom of information act, 

Act. No. 442 of the Public Acts of 1976, being section 15.232 of the Michigan Compiled Laws. 

 

F.  “Software” means that term as defined in section 2 of the enhanced access to public records 

act, Act. No. 462 of the Public Acts of 1996, being section 15.442 of the Michigan Compiled 

Laws. 

 

2.  AUTHORIZATION 

 

A.  Pursuant to 1996 P.A. 462, all Presque Isle County government public bodies may provide 

enhanced access for the inspection, copying or purchasing of a public record that is not 

confidential or otherwise exempt by law from disclosure.  [Sec. 3(1)(a); Sec 3(3)]. 

 

B.  This policy does not require a public body to produce enhanced access to any specific public 

record. [Sec.3(4)]. 

 

C.  County elected officials, department heads, agencies, boards, commissions and councils 

legally responsible for the creation, preparation, ownership, custody, control, maintenance, 

preservation, guardianship, retention, possession or use of a public record shall select which 

public records may be made through enhanced access.   

 

D.  Principles and policies to be considered in determining which public records shall be made 

available through enhanced access include, but are not limited to the following: 

 



 1.  Management principles applied to information resources should be the same as those 

 applied to other governmental resources. 

 

 2.  Elected officials, department heads, agencies, boards, commissions, councils, and 

 other county public bodies legally responsible for the creation, preparation, ownership, 

 custody, control, maintenance, preservation, guardianship, retention, possession or use of 

 a public record have the responsibility, authority and accountability for the management 

 of public record information. 

 

 3.  Information resources investments must be driven by legal, programmatic and 

 governmental requirements. 

 

 4.  Presque Isle County government, in trust for the people of Presque Isle County, has a 

 duty to ensure ownership of information products and county created intellectual property 

 is protected and maintained. 

 

3.  FEES 

 

A.  It is the policy of Presque Isle County to charge a reasonable fee for providing enhanced 

access to a public record.  [Sec. 3(1)(b)]. 

 

B.  It is the policy of Presque Isle County to charge a reasonable fee for providing access to: 

 

(i) A geographical information system. 

 

(ii) The output from a geographical information system. 

 

(iii) An imaging information system. 

 

(iv) The output from an enhanced imaging information system. 

 

C.  “Reasonable fee” means a charge calculated to enable Presque Isle County to recover over 

time only those operating expenses directly related to the public body’s provision of enhanced 

access. 

 

D.  Operating expenses include, but are not limited to, a public body’s direct cost of creating, 

compiling, storing, maintaining, processing, upgrading, or enhancing information or data in a 

form available for enhanced access, including the cost of computer hardware and software 

systems development, employee time, and the actual cost of supplying the information or record 

in the form requested by the purchaser. 

 

E.  Except as otherwise provided by act or statute, the Finance Committee shall establish a 

proposed reasonable fee(s) for each public record made available for enhanced access or for 

access to a geographical information system or the output from a geographical information 

system.  The proposed fee(s) shall be presented to and approved by the Board of Commissioners 

before they shall be effective. 



F.  Except as otherwise provided by act or statute, all persons shall be charged the reasonable fee 

approved by the Board of Commissioners for enhanced access to a public record or for access to 

a geographical information system or the output from a geographical information system. 

 

G.  A public body may furnish access or enhanced access without charge or at a reduced charge 

if the public body determines that a waiver or reduction of fee is in the public interest because 

access or enhanced access can be considered as primarily benefiting the general public.  

Examples may include, but are not limited to instances when: 

 

 1.  The information is critical to public health or safety; 

 

 2.  The information is required for non-profit research purposes such as academic of 

 public interest research; 

 

 3.  The information is required to meet legal, programmatic or governmental objectives; 

 

 4.  The information explains the rights, entitlement and/or obligations of individuals; 

 

 5.  The cost of administering the fees would exceed the revenue to be collected; 

 

 6.  The reasonable fee established would have a serious detrimental impact on the 

 financial position of particular groups or classes of users; 

 

 7.  The reasonable fee established would limit the number of users enough to compromise 

 achieving program or other governmental objectives. 

 

H.  Waiver or fee reductions shall be decided by the elected official, department head, agency, 

board, commission, council and other county public body legally responsible for the creation, 

preparation, ownership, custody, control, maintenance, preservation, guardianship, retention, 

possession or use of the public record(s) in question. 

 

4.  DISCLAIMER 

 

A.  Recipients of access or enhanced access receive all information “AS IS.”  The County of 

Presque Isle, its officers, officials, employees, agents, volunteers, contractors or its public bodies, 

make no warranties of any kind, including but not limited to warranties of accuracy, fitness for a 

particular purpose, or of a recipient’s right of use.  Recipients are solely responsible for 

investigating, resisting, litigating and settling such complaints, including the payment of any 

damages or costs, unless the Presque Isle County Board of Commissioners, by resolution 

adopted by a majority of those elected and serving, elects to participate in the process at the 

County’s expense.   

 

B.  Except for the Board of Commissioners, by resolution adopted by a majority of those elected 

and serving, no officer, official, employee, agent, volunteer, contractor or other person or public 

body may make any representation or warranty on behalf of the County or one of its public 

bodies. 

 



This policy is adopted by the Presque Isle County Board of Commissioners at its regular meeting 

held on October 14, 2008. 

 

 

GIS MAPPING DATA AGREEMENT – FEE SCHEDULE 

 

The following fee schedule for the GIS Mapping Data Agreement was adopted by the Presque 

Isle County Board of Commissioners on September 10, 2008: 

 

  GIS shape files – all parcels in the county  $6,000.00 

  GIS shape files – just one township   $         .65 per parcel 



PRESQUE ISLE COUNTY SOCIAL SECURITY NUMBER PRIVACY POLICY 
 

PROHIBITED SOCIAL SECURITY NUMBER DISCLOSURE 
 

Presque Isle County shall not, with respect to the social security number of an employee or other 
individual, do any of the following: 
 
• Publicly display all or more than 4 sequential digits of the social security number. 
• Use all or more than 4 sequential digits of the social security number as the primary account 

number for an individual. 
• Visibly print all or more than 4 sequential digits of the social security number on any identification 

badge or card, membership card, or permit or license. 
• Require an individual to use or transmit all or more than 4 sequential digits of his or her social 

security number over the internet or computer system or network unless the connection is secure 
or the transmission is encrypted. 

• Require an individual to use or transmit all or more than 4 sequential digits of his or her social 
security number to gain access to an internet website or a computer system or network unless 
the connection is secure, the transmission is encrypted, or a password or other unique personal 
identification number or  other authentication device is also required to gain access to the internet 
website or computer system or network. 

• Include all or more than 4 sequential digits of the social security number in or on any document or 
information mailed or otherwise sent to an individual  if it is visible on or, without manipulation, 
from outside of the envelope or packaging. 

• Include all or more than 4 sequential digits of the social security number in any document or 
information mailed to a person, unless any of the following apply: 
(i) State or federal law, rule, regulation, or court order or rule authorizes, permits, or requires 

that a social security number appear in the document. 
(ii) The document is sent as part of an application or enrollment process initiated by the 

individual. 
(iii) The document is sent to establish, confirm the status of, service, amend, or terminate an 

account, contract, policy, or employee or health insurance benefit or to confirm the 
accuracy of a social security number of an individual who has an account, contract, 
policy, or employee or health insurance benefit. 

(iv) The document or information is mailed by the County under any of the following 
circumstances: 
(A) The document or information is a public record and is mailed in compliance with 

the freedom of information act, 1976 PA 442, MCL 15.231 to 15.246. 
(B) The document or information is a copy of a public record filed or recorded with 

the County Clerk or Register of Deeds office and is mailed by that office to a 
person entitled to receive that record. 

(C) The document or information is a copy of a vital record recorded as provided by 
law and is mailed to a person entitled to receive that record. 

(v) The document or information is mailed by or at the request of an individual whose social 
security number appears in the document or information or at the request of his or her 
parent or legal guardian. 

 
 EXCEPTIONS TO PROHIBITED SOCIAL SECURITY NUMBER DISCLOSURE 

 
The above prohibitions to the disclosure of all or more than 4 sequential digits of a social security number 
do not apply to any of the following: 
 

(a) A use of all or more than 4 sequential digits of a social security number that is authorized or 
required by state or federal statute, rule, or regulation, by court order or rule, or pursuant to 
legal discovery or process. 

(b) A use of all or more than 4 sequential digits of a social security number by a law enforcement 
agency, court, or prosecutor as part of a criminal investigation or prosecution, or providing all 
or more than 4 sequential digits of a social security number to a law enforcement agency, 
court, or prosecutor as part of a criminal investigation or prosecution. 



 
Further, this Policy permits (1) use of all or more than 4 sequential digits of the social security number as 
the primary account number for an individual; or (2) including all or more than 4 sequential digits of a 
social security number in any document or information mailed to a person, if the use is in any of the 
following: 
 

(a) An administrative use of all or more than 4 sequential digits of the social security number in 
the ordinary course of business, by a person or a vendor or contractor of a person, to do any 
of the following: 

(i) Verify an individual’s identity, identify an individual, or do another similar 
administrative purpose related to an account, transaction, product, service, or 
employment or proposed account, transaction, product, service, or employment. 

(ii) Investigate an individual’s claim, credit, criminal, or driving history. 
(iii) Detect, prevent, or deter identity theft or another crime. 
(iv) Lawfully pursue or enforce a person’s legal rights, including, but not limited to, an 

audit, collection, investigation, or transfer of a tax, employee benefit, debt, claim, 
receivable, or account or an interest in a receivable or account. 

(v) Lawfully investigate, collect, or enforce a child or spousal support obligation or 
tax liability. 

(vi) Provide or administer employee or health insurance or membership benefits, 
claims, or retirement programs or to administer the ownership of shares of stock 
or other investments. 

(b) A use of all or more than 4 sequential digits of a social security number as a primary account 
number that meets both of the following: 

(i) The use began before March 1, 2005. 
(ii) The use is ongoing, continuous, and in the ordinary course of business.  If the 

use is stopped for any reason, this subdivision no longer applies. 
 

CONTROL OF ACCESS TO SOCIAL SECURITY NUMBERS 
 

• Access to records containing social security numbers is limited to employees who need to see 
those records for the performance of their duties. 

• Employees’ access to records containing social security numbers shall be monitored through the 
use of logs or electronic audit trails. 

• During storage, electronic records containing social security numbers shall encrypt the social 
security numbers.  Records in other media that contain social security numbers shall be stored in 
locked cabinets or otherwise secured against unauthorized access. 

 
DISPOSAL OF DOCUMENTS THAT CONTAIN SOCIAL SECURITY NUMBERS 

 
Discarding or destroying records in any medium containing social security numbers shall be done so in a 
way that protects the confidentiality of the social security numbers.  It shall be accomplished by 
shredding, erasing, or otherwise modifying that portion of the record containing a social security number 
to make it unreadable or undecipherable, before the record is discarded. 
 

VIOLATION OF PRESQUE ISLE COUNTY SOCIAL SECURITY NUMBER PRIVACY POLICY 
 

An employee who knowingly violates this policy will be subject to disciplinary action up to and including 
dismissal. 
 
Adopted December 28, 2005 
 

Effective:  January 1, 2006 
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Presque Isle County Board of Commissioners 

2010 Rules of Order 

As Amended 
 
AUTHORITY 
These rules are adopted by the Presque Isle County Board of Commissioners pursuant to Section 
46.11 of the Compiled Laws of Michigan, as amended. 
 

 1. Meetings 
 Organizational Meeting 
 The first meeting in each calendar year shall be the organizational meeting.  At each such 
 meeting, the county clerk shall preside.  As the first item of business the county clerk shall 
 administer the oath of office to the commissioners. 

 
The second item of business shall be election of the chairperson of the board and the vice-
chairperson.  The clerk shall call for nominations for the office of chairperson and when 
nominations are closed by majority vote or no other nominations are forthcoming, the clerk 
shall order the roll of commissioners to be called.  When one nominee receives a majority of 
the votes of the members elected and serving, that nominee shall be declared chairperson. 
 
The newly elected chairperson shall assume the chair and proceed with the election to the 
office of vice-chairperson. 
 
If the commissioners present shall not cast a majority for one nominee, the county clerk shall 
continue to preside until a majority of commissioners elects one of its members to be 
chairperson.  The board of commissioners may proceed onto other agenda matters as they 
shall decide. 
 
Should a commission prefer to have a secret ballot, these rules provide an additional rule that 
the election of the chairperson may be conducted by secret ballot upon the motion of a 
commissioner and approval by a majority of those present.  (MCLA 46.3a; MSA 5.323[1]). 
 
1.1 Regular Meetings 
The county board shall, at the Organizational Meeting, set the meeting dates and times. 
 
1.2 Special Meetings 
The board of commissioners shall meet in special session upon the written petition to the 
county clerk signed by one-third or more of the members.  The petition for a special meeting 
shall specify the time, date, place, and purpose of the meeting. 
 
The chairman of the board of commissioners may convene a meeting of the board (with proper 
notice) upon his/her discretion. 
 
1.3 Place of Meetings 
Meetings of the board of commissioners shall be held in the chambers of the board of 
commissioners in the county courthouse unless public notice of the meeting states a different 
location.  Whenever the regular meeting place of the board of commissioners shall appear 
inadequate for members of the public to attend, the chair may change the meeting location to 
a larger or more appropriate facility either within or out of the county.  A notice of such change 
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shall be prominently posted on the door of the regular meeting place.  The clerk shall also give 
notice of the change in the meeting place in a newspaper if time permits. 
 
1.4 Change in Schedule 
Change in the regular meeting schedule shall not be made except upon the approval of a 
majority of the members.  In the event the board shall meet and a quorum is not present, the 
board, with the approval of those present, may adjourn the meeting to another time with proper 
notice. 
 
1.5 Public Notice of Meetings 
The clerk shall provide the proper notice for all meetings of the board of commissioners in 
accordance with the “Open Meetings Act”. 
 
1.6 Notice of Special Meetings 
If the board shall schedule a special meeting, the clerk shall post a notice of such meeting 
immediately and deliver the notice of such meeting to the residence of each commissioner by 
personal delivery, facsimile transmission or registered mail.  No meeting shall be held until the 
notice shall have been posted at least 36 hours. 
 
1.7 Notification to Media and Others 
The clerk shall notify, without charge, any newspaper or radio or television station of the 
board’s meeting schedule, schedule changes, or special meetings whenever a written request 
for such notice has been filed with the clerk.  The clerk shall also notify other individuals or 
organizations of all meetings upon written request and agreement to pay the county for 
printing and postage expenses, or by any other arrangements made with the county clerk. 

 
2. Quorum, Attendance, Call of the County Board 
 

2.1 Quorum 
A majority of commissioners of the board, elected and serving, shall constitute a quorum for 
the transaction of ordinary business of the board. 
 
2.2 Attendance 
No member of the county board may absent himself or herself without first having obtained 
leave from the board.  The county board may revoke a leave of absence at any time. 

 
3. Agenda for Regular Meetings 

The clerk of the board, after first reviewing pending matters and requests, shall prepare a draft 
agenda of business for all regularly scheduled commission meetings.  The chair of the board 
shall review and add or delete issues as he/she considers proper.  Any commissioner, or chair 
of a committee, board, or other commission of the county, desiring to place a matter on the 
agenda shall notify the clerk of such item by one week prior to the next regular meeting of the 
board. 
 
3.1 Board Approval of Agenda 
The county board of commissioners at the beginning of each regular meeting shall approve of 
the agenda and make additions or deletions as deemed appropriate by a majority of the 
members elected and serving. 
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3.2 Agenda for Special Meetings 
Whenever the board is called into session pursuant to Rule 2.6.1, the agenda shall be 
included in the notice of the meeting and no other matters shall be considered except when all 
members are present and a majority concurs.  Agenda for special meetings shall be provided 
along with the notice of the meeting to commissioners, if time permits.  At other times, the 
chair shall declare the agenda upon the approval of a majority of the members present. 

 
3.3 Distribution of Agenda and Materials 
Upon the completion of the agenda, the clerk shall immediately distribute copies of the agenda 
together with copies of reports, explanations, etc., that relate to the matters of business on the 
agenda.  Commissioners are entitled to receive such materials not later than the Saturday 
preceding the next regular meeting. 
 
3.4 Order of Business 
The agenda shall be arranged as may be determined from time to time by the chair, and may 
include: 
 Call to Order 
 Pledge of Allegiance 
 Approval of the Agenda – Additions/Deletions 
 Approval of the Minutes 
 Public Comment 
 Public and Special Presentations 
 Reports of Officers, Boards and Standing Committees 
 Reports of Special or Ad Hoc Committees 
 Special Orders 
 Unfinished Business and General Orders 
 New Business 
 Other Government Officials 
 District Commissioner Reports 
 Adjournment 

 
4. Conduct of Meetings 

 
4.1 Chair 
The person elected chair in the first meeting each year of the board of commissioners shall 
preside at all meetings of the board.  In the absence of the chair, the person elected   vice-
chair shall preside.  If neither the chair nor vice-chair is present, the clerk shall preside until the 
commissioners present elect a commissioner to preside during the absence of the chair or 
vice-chair. 
 
4.2 Form of Address 
Discussion by the board of commissioners may be of an informal nature with the following   
courtesies observed.   Only one commissioner shall speak at a time.  No commissioner should 
speak twice on a subject until all commissioners have been given a chance to speak once.  
Other persons at the meeting shall not speak unless recognized by the chair.  The chair may 
temporarily suspend any informal discussion for non-consideration of the rules or time 
constraints. 
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4.3 Recognition 
Any member who has been recognized by the chair will be considered to “have the floor”.  No 
member should make a motion for consideration without first having obtained the floor.  When 
a member has the floor, only in rare instances should he or she be interrupted.  The member 
may yield the floor to someone else if the member so desires. 
 
4.4 Disorderly Conduct 
The chair shall call to order any person who is being disorderly by speaking or otherwise 
disrupting the proceedings, by failing to be germane, by speaking longer than the allotted time, 
or by speaking vulgarities.  Such person shall thereupon be seated until the chair shall have 
determined whether the person is in order.  If a person so engaged in presentation shall be 
ruled out of order, he or she shall not be permitted to speak further at the same meeting 
except upon special leave by the board of commissioners.  If the person shall continue to be 
disorderly and to disrupt the meeting, the chair may order the sergeant-at-arms to remove the 
person from the meeting.  No person shall be removed from a public meeting except for an 
actual breach of the peace committed at the meeting. 

 
5. Record of Meetings 

The county clerk shall be clerk of the board and shall be responsible for maintaining the official 
record and minutes of each meeting of the board.  The minutes shall include all the actions 
and decisions of the board with respect to substantive (non-procedural) motions.  The minutes 
shall include the names of the mover and the seconder and the vote of the commissioners.  
The record shall also state whether the vote was by voice or by roll call; when by roll call, the 
record shall show how each member voted.  The clerk shall maintain in the office of the clerk 
copies of each resolution and ordinance or other matter acted upon by the board.  The official 
minutes, however, may refer to those matters by an identifying number and the descriptive title 
of the ordinance, resolution, or other matter. 
 
5.1 Record of Discussion 
The clerk shall not be responsible for maintaining a written record or summary written record 
of the discussion or comments made by board members nor of the comments made by 
members of the public.  The clerk, though, shall be responsible for making an electronic tape 
recording of each meeting of the board of commissioners.  Each such recording shall be 
maintained in the office of the clerk for a period of six months following the date of the 
meeting.  Thereafter, the recording may be erased unless the recording shall be pertinent to 
any legal proceeding then underway, pending, or reasonably anticipated. 
 
5.2 Request for Remarks to be Included 
Any commissioner may have his or her comments printed as part of the record upon the 
concurrence of a majority of the other members.  Such comments shall be provided in writing 
by the member or transcribed exactly by the clerk from the electronic tape recording. 
 
5.3 Public Access to Meeting Records 
The clerk shall make available to members of the public the records and minutes of the board 
meetings in accordance with the “Freedom of Information Act”.  Board minutes, prepared but 
not approved by the board, shall be available for public inspection not more than eight 
business days following the meeting.  Minutes approved by the board shall be available within 
five business days of the meeting at which they were approved. 
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5.4 Publication of Minutes 
A synopsis of the county board proceedings shall be published in the Presque Isle Advance 
and the Onaway Outlook. 

 
6. Committees, Commissions and Boards 

 
6.1 Appointment to Standing Committees 
Each year following the election of the board chair, other commissioners will advise the chair 
of his/her interest in serving on particular committees, and the chair will thereafter appoint 
committee members subject to the approval of a majority of the entire elected board. 
 
6.2 Standing Committees and Responsibilities 
The chair shall designate the standing committees each year, subject to approval of a majority 
of the entire elected board.  Each committee shall thoroughly investigate any matter referred to 
it by the board or board chair and shall report in writing or verbally its findings to the board 
without undue delay.  Upon the motion of any board member, and approval by a majority of 
the board, the board may discharge a committee from further consideration of any matter. 
 
6.3 Record of Committee Meetings 
Committee chairs are responsible to record and file minutes of committee meetings with the 
county clerk for inclusion with the mailing of the agenda for the next board meeting.  Minutes 
are to include a brief report of what was discussed at the meeting. 
 
6.4 The Standing Committees Listed for 2010 
 Finance and Auditing 
 Personnel 
 Public Health and Safety 
 Grounds 
 Executive  
 
6.5 Standing Committee Meeting Dates 
The standing committees shall meet on a regularly scheduled and posted schedule.  Special 
committee meetings may be called by the committee chair or a majority of the committee 
members to discuss matters directly related to committee responsibilities. 
 
6.6 Appointments to Other Committees 
The chair shall have the authority to appoint other committees as deemed necessary.  Any 
such appointments shall be subject to approval of a majority of the members elected. 
 
6.7 Appointments to Other Boards/Commissions 
Appointments to all other boards and commissions, including but not limited to the Presque 
Isle County Road Commission, the District 4 Health Board, Community Mental Health Board, 
and others, shall be by election of the majority of the members elected and serving. 
 
6.8 Special and All Other Appointments 
The Chair shall have the authority to make appointments to any and all other assignments 
subject to the approval of a majority of the members elected. 
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6.9  Exercise of Governmental Function 
A committee shall not exercise a governmental function as defined by the "Open Meetings 
Act" in a meeting not open to the public unless the open meetings act permits the action to be 
considered in an executive meeting closed to the public.  The responsibility of each committee 
is to make recommendations to the board of commissioners and to report matters considered 
and rejected as well as those considered and recommended. 
 
6.10  Committee of the Whole 
Whenever the Board shall meet in "working meetings" the board shall meet as a committee of 
the whole and the chair, vice-chair, or another member shall preside.  Meetings of the 
committee of the whole shall conform to the requirements of the open meetings act with 
respect to public notice except when the board shall devolve into a committee of the whole at 
one of its regular meetings. 
 
The rules of the board of commissioners shall be observed in meetings of the committee of the 
whole as far as they are applicable, except with respect to limiting debate, moving to vote 
immediately, and taking a roll call vote. 
 
Resolutions, ordinances, and other matters referred to the committee, unless otherwise 
ordered by the committee, shall be read aloud by the clerk and then considered and acted 
upon by sections.  Before an amendment is adopted it shall be fully written and read to the 
committee.  Whenever the committee of the whole has completed its deliberations, a member 
shall move that the committee rise and report to the board of commissioners.  The motion to 
rise is always in order and shall be decided by majority vote without debate.  Motions 
recommending action by the board of commissioners shall take precedence in the same order 
as analogous motions in the meetings of the board of commissioners. 
 
6.11  Chairman – Ex-officio Member 
The chairperson of the board is an ex-officio member of all standing committees, and the vice-
chair may attend in that capacity in the absence of the chairperson. 

 
7. Executive Meetings 

The vote to hold an executive meeting shall be recorded in the minutes of the meeting at 
which the decision was made. 
 
7.1 Two-thirds Vote Executive Session 
The board of commissioners may meet in executive session upon the motion of any member 
and roll call approval by two thirds of the members present for the following purposes: 
 

To consider the purchase or lease of real property, until an option to purchase or lease 
that property is obtained. 

 
To consult with its attorney regarding trial or settlement strategy in connection with 
specific pending litigation, but only when an open meeting would have a detrimental 
financial effect on the litigating or settlement position of the county board. 

 
 To meet with an attorney to consider the attorney's written opinion. 
 

To review the specific contents of an application for employment to a county position 
and the applicant requests that the application remain confidential.  Whenever the 
board meets to interview an applicant, it shall be in open session. 
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7.2 Other Reasons 
The board may also meet in executive session for the following reasons without the 
requirements of a two-thirds vote. 
 

To consider the dismissal, suspension, or disciplining of, or to hear complaints or 
charges brought against, or to consider a periodic personnel evaluation of a public 
officer, employee, staff member, or individual agent if the named person requests a 
closed hearing.  If the person rescinds his/her request for a closed hearing the matter 
at issue shall thereafter be considered only in open public meeting. 

 
To consider strategy connected with the negotiation of a collective bargaining 
agreement, if requested by either party. 

 
7.3 Minutes of Executive Meetings 
For each executive meeting, the clerk shall make a separate record of the topics discussed.  
This record shall not be disclosed to the public except upon the order of a court.  The clerk 
may destroy the minutes after one year and one day have passed after the meeting at which 
the board approved the minutes of the meeting at which the board voted to hold the executive 
meeting. 
 

8. Motions and Resolutions 
 
8.1 Statement by Chair/Clerk 
No motion or resolution shall be adopted until the motion is stated by the presiding officer or 
the clerk.  All motions, except procedural motions and resolutions, may be required to be in 
writing upon the demand of any member.  A request to recess for the purpose of writing out a 
motion or resolution shall be in order. 
 
8.2 Rank of Motions 
The order of precedence of motions shall be in accordance with the "Table of Motions" 
appended to these Rules. 
 
8.3 Motion to Clear Floor 
This motion may be made by the chair or a member at any time procedural matters have 
become sufficiently confused.  If the motion to clear the floor has been adopted, it shall clear 
the floor of all motions as though they have been withdrawn.  The motion shall not be subject 
to debate nor, if adopted, to reconsideration. 
 
8.4 Motion to Reconsider 
A motion to reconsider shall be in order on any question the board has decided, but no 
question shall be reconsidered more than once.  The motion to reconsider shall be in order on 
the same day as the vote to be reconsidered was taken, and in the course of the next regular 
meeting following.  The motion to reconsider shall be made only by a member who voted with 
the prevailing side.  A motion to reconsider a motion to amend shall not be in order if the main 
question has been voted upon.  If the board has adopted a motion to reconsider, however, 
motions to amend shall be in order. 
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9. Voting 
 
9.1  Chairman Equal Voice/Vote 
The chairman has an equal voice and vote on all matters that come before the board of 
commissioners and shall vote in the normal rotation on roll call votes. 
 
9.2  Disclosure Resolutions 
A commissioner or elected county official may request the county board to vote on a resolution 
to disclose any potential appearance of a conflict of interest between the commissioner or 
elected official and the county.  Such resolution may contain terms of any agreement between 
said official and the county board of commissioners. 
 
9.3  Roll Call Votes 
The names and votes of commissioners shall be recorded on board actions to adopt final 
measures such as ordinances, resolutions, appointment or election of officers, etc.  The 
election of board chair may be by secret ballot with the approval of a majority of 
commissioners present.  Upon the demand of one-fifth of the commissioners, a roll call vote 
shall be taken on other motions and actions. 

 
9.3.1  Votes Requiring a Three-fifths Majority of the Members Elected and Serving 
Repeal (action previously approved) 
Objection to consideration of a question 
Suspension of the Rules 
Close Nominations 
Postpone to a definite time (special order) 
Limit Extended Debate 
Previous Question (close debate) 
 
9.4  Votes Required 
Procedural and other questions arising at a meeting of the commissioners, except for those 
required by statute to have a higher majority and those listed in section 9.3.1, shall be 
decided by a majority of the members present.  A majority of the members elected and 
serving, however, shall be required for final passage or adoption of a measure, resolution, or 
the allowance of a claim against the county. 

 
10. Parliamentary Authority 

Roberts Rules of Order (Newly Revised) shall govern all questions of procedure not otherwise 
provided by these rules or by state or federal law.  The legal counsel to the board or other 
person so designated by the board shall serve as the board's parliamentarian and shall advise 
the presiding officer regarding rules of procedure. 
 

11. Introduction and Adoption of Administrative Resolutions 
 

11.1  Definition 
Any action regarding the operation or administration of a department of the county government 
or containing policies of the board of commissioners applicable to one or more departments of 
the county, and not adopted as an ordinance, shall be declared an administrative policy. 
 
11.2  Introduction 
Any commissioner may introduce an administrative resolution at any regular or special 
meeting of the board of commissioners in the regular order of business. 
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11.3  Order for Consideration 
The regular order for consideration of proposed administrative resolutions shall be: 
 

Introduction, first reading by title, and reference to the appropriate committee, as 
determined by the board chair. 

 
Report by the committee considering the proposal and placement on the agenda under 
new business – adoption of resolutions. 

 
 Final consideration and vote. 
 
11.4  Form 
Each administrative resolution shall conform to the form required for introduction and adoption. 
 
11.5  Committee Review 
The chair of the board of commissioners shall refer all proposed administrative resolutions to 
an appropriate committee of the board.  The committee shall review the proposal and invite 
affected departments of the county to comment and offer explanations.  The committee, in its 
report, shall include a summary of the comments and objections to the resolution.  Any 
administrative resolution reported without recommendation shall automatically lie on the table 
until ordered removed by the board. 
 
11.6  Adoption 
The board of commissioners may adopt the committee recommendation or refer the report to 
the committee of the whole where further consideration can be given.  On the final adoption of 
a proposed amendment, the vote shall be taken by a record roll call vote.  A majority of the 
commissioners elected and serving shall be required for adoption, unless a statute requires a 
larger number of votes to adopt the policy. 
 
11.7  Notification 
Upon the final adoption of an administrative resolution, the county clerk shall notify each 
county department head of the board action.  Such notification shall be by title or summary.  
The clerk shall make available a copy of the full administrative resolution. 
 
11.8  Record of  Administrative Resolutions 
The clerk shall keep a copy of each administrative resolution of the board in a separate file or 
book with appropriate subcategories according to subjects covered.  The record of each 
administrative resolution shall provide the date of adoption, the record of vote of each 
commissioner, and any amendments thereto adopted by the board. 

 
12. Ratification 

 
These rules become effective upon a majority approval by action of the Presque Isle 
County Board of Commissioners and may be amended by a two-thirds vote of the 
commissioners elected and serving. 
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Ratified this 4th  day of January, 2010. 
 

________________________, Chairman  
Presque Isle County Board of Commissioners 

 
 
Susan M. Rhode 
Presque Isle County Clerk 

 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 



 
SPENDING LIMITATIONS, BIDDING POLICY AND TRANSFERS 

 
Moved by Commissioner Darga and supported by Commissioner Sorgenfrei that it shall 
be the policy of this Board that continuing for 2009, the limit for spending on supplies will 
be $100.00 for any one item or group of items and if the cost exceeds $100.00, 
authorization must first be obtained from the Finance Committee or the full Board.  Food 
and medical supplies for the jail are an exception to this directive. 
 
Any elected official, department head or, with approval of the appropriate committee, any 
committee of this board, may spend up to $400.00 on capital outlay for any specific item 
with this expenditure being presented through Claims Audit and the Finance Committee. 
 
Any amount in excess of $400.00 but less than $1,500.00 must be presented to the 
Finance Committee in the form of a verbal or written request and must have verbal or 
written approval by the Finance Committee. 
 
Any amount in excess of $1,500.00 must be presented to the Finance Committee in the 
form of a written request and must have approval by a majority of the Board of 
Commissioners. 
 
Any amount in excess of $2,000.00 must have approval by a majority of the Board and 
be let out for bids.  The solicitation of bids for purchases over $2,000.00 excludes 
professional services at the discretion of the Board of Commissioners.  The Board may 
waive the bidding policy by appropriate action. 
 
It shall be the policy of this Board that two of the three members listed:  the Chairman, 
Vice-Chairman or Finance Chairman can authorize emergency maintenance repairs or 
replacements up to $8,000.00. 
 
No adjustment or transfer of funds shall be allowed which will adjust any employee’s 
salary, bonus, compensation, or benefits, without the approval of the Board of 
Commissioners. 
 
No adjustment or transfer will be allowed so as to co-mingle funds, and no department 
adjustment or transfer will be allowed that requires the transfer of funds from other 
separate funds, either into the department budget, or out of the department budget, 
without prior approval of the Finance Committee.  The transfer or movement of funds 
does not apply to separate funds established through grant monies received in 
accordance with grant requests prepared by each department. 
 
Ayes:  All.  Motion carried by roll call vote. 

 



COUNTY OF PRESQUE ISLE
EMPLOYER POI, ICY STATE,MENT AGAINST
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saf-egr-rarcl tlie rights and opporlunities of allpeople to seck, obtain and hold employment without

"*por.,r" 
to sexlal harassment or cliscrin-rination of any kind in the work place. It is the policy of the

cnrploycr to provide ap environnrent frce o[ 'sexltal harassrnent.

Sexual harassr.ncnt is a violation of state ancl federal lalvs etnd it  is against the policics of the en,ployer

fbr anv entployee, t-nalc or fcnlale. to scxtral ly harass i lnother ernployee by:

a. Making sexual advances or recluests fbr sexual lzrvors or other verbal or physical conduct of a

sexual trature, a condit iort ol- i tn cntployce 's cmployment' or

b. Making subnt ission to or rc ject ion o1'such concluct thc basis fbr cnlployment decisiol ls

affect ing the cntployee; or

c.  Crcat ir-rg aur int imidat ing, host i le or of fctrsive working cnvironnler l t  by sr-rch col lc luct.

Scxual harassr-ncnt docs not rcf i :r to behavior or occasior-ral cclnrpl irncnts of a social ly zrcceptable nature.

It  rel-crs to bclravior that is not wclconrc, that is pcrsonally offcrtsive, that fai ls to respect the r ights of

others, that lowers moralc ancl that, therefore, interfcrcs with ourwork effcctiveness. Sexutrl  harassment

may take cliffcrcnt fornts. One specitic fortn is thc clemarnd for sexttarl lavors. Other lbrms of

harassnrcnl incIude:

Verbal Scxual innuenclos, st tgUest ivc ccl t . t t t . t tct t ts,  jokes of a sexttal  nature, sexual

I l rop()s i  t  i ( )ns.  t l t re l t ts.

Nol-Vcrberl  Scxual ly sr-rggest ivc objccts or pictures, graphic conlt l lcutar ics, sLtggesttve

insLrl t ing sottncls,  leer ing, rvhist l i r rg,  obsce tre gestr tres.

Pliysical Unwanted physical contact, inclucl irtg tor"rching, pinching, bmshing the body,
coerced sexual inlercottrsc, assatt l t .

Sexlal f t lrassmelt may be overt or sLrbtle. Sonrc behzrvior which is appropriate in a social sett ing nlay

not be appropriate in the work place. But whatcver fornt i t  takes, vcrbal. non-verbal or physical sexual

harasslrelt ca1 be i lsult ing and demeaning to the recipient erncl cannot be tolerated in the work place.

Sexual harassment by an employee, manager or supervisor wil l  not be tolerated. Addit ionallY, non-

employees, managers, supervisors and non-eniployees al ike wil l  be expected to comply with this policy

and take appropriate r leasl lres to ensure that such condltct does ttot occltr.  Appropriate discipl inary

actiop u,i l l  be taken agarnst any emplol,ee rvho'n,iolates this policy l tgit i t tst sexttal harassment.

BASED ON THE SERIOL]SNEsJ Otr TI]E OFFtiIVSE, DISCIPL]NARY ACTION
MAY INCLL]DE REPRI/l,IAND. JUSPtrI/.YOIV OR TERMIIVATION,

I



SEXUAL HARASSMENT COMPLAINT PROCEDURE

Any enrployee who believes her or she has been the subject of sexual harassment should report
the al leged act immediatelyto the Chairperson of the Board of Commissioners orthe County
Clcrl<. The Chairperson of the Bo:rrcl of Commissioners or County Clerk wil l  provide t l-re
enrployee with a corrplaint fonr. Although it  is not necessary, al l  conrplaining employees are
encouragcd to complete and return the cor-r-rplaint form.

I f  the co9rnplaint involves ert l -rer the Chl i rpersolr
Clcrk,  and i f  the enrployee woulcl  prcl-er to do so,
Prosccut ing Attomey. Tl ie ProsecLrt ing Attor lcy
for fol low'-Lrn.

o1'the Board of Comrnissioners or the Cor-rnty
the complaint nrzry be f i led directly with the
shall  therezrfter be charged wit lr responsibi l i ty

3.

4.

Al l  contplaints wi l l  be handled in a t intcly and conf ic lcnt ial  nranner.  The purpose of this
provisiort  is to protect t l ,c conf ic lcnt ial i ty of ' the enrployee who f i les ar contplaint,  to encourage the
report ing of any inciclents of sexual har:rssrrcnt,  and to protect thc repr-r tat ion of any cmployee
wrongful ly charged with sexual harassrnent.

Ir tvest igi t t ion ol 'ar complaint wi l l  nonri t l ly inclLrcle confcrr ing wit l r  t l ie part ies involvecl  and any
named or apparetr t  witnesscs. Elnployces shal l  be guarrantcccl  an i rnpart ial  and lair  review and
invest igat ion. Al l  enrployccs shal l  bc protcctccl  f l 'orn coercion, int i rnidat ion, retal iat ion,
interfct 'c l rce or discr imrnat iot- t  for  f i l ing a conrplaint  or  assis l ing in an invcst ig l r t ion.

5. I f  the i r rvest igat ion revcals that  thc contplaint  is  val id.  prornpt at tent ion and discipl inary act ion
designccl to stop the harassnrclrt inrnrccl iatcly anri to prcvcnt i ts recurrencc lvi l l  be taken.

TI-rc er-nployer rccognizes that thc cluest iot t  o{ 'whcthcr a part icular act ion or incidenl is a purely personal,
social relationship r'vithor-rt a cliscrinrinartory cnrploymenl e fl-ect rcclr.rires a firctLral detern-rination based on
al l  l i rcts in t l tc ntatter.  Given the naturc of ' th is type oIcl iscr inr inat ion. the en-rployer recognizes also that
fhlse accuslt t ions o1-sexual harassnrcrrt  can hi l 'n,e ser ious cf fects on innocent indivrdr.rals.  We trust that al l
employees wi l l  cont inue to respousibly establ ish erncl  maintar in a plezrsant workirrg environment,  f ree of
sexual harrassr-nent.

The employer encol l rages any employee to r i r ise clr , rcst ions he or shc may havc regarrding sexual
harassnrent with the crnnlover.

The above atnended sexual harassrnent policl,rvas adopted by the Presclue Isle County Board of
Commissioners on Sententber 14. 2005.



REPORT OF' SEXUAL HARASSMENT

INSTRUCTIONS

If you wish to f i le a report clainting sexual harassment against someone associated with your
employrcnt, conrplete and sr.rbmit this l 'oru.

You are enc,ouraged to cliscuss your report with yoLrr supervisor ancl request his/her assistance in
cornpletirTg this fbrnt. You erre l-urther encor.rrzrgecl to coruplete this report and retttm it to the County
Clcrk. Chairperson of ' the Boarcl of Conrmissiorrcrs or Prosccuting Attomey as soon afterthc act
conrplainetl has occurrecl.

Person(s) rvho al legedly cl iscriminatecl agairrst you antl t lrc clatc that thc al legecl discriminatory
inciclent( s) tool< place:

NAME DATE

Entployee Complaint: (Reasons for claim. State the facts sintply, giving ful l  part icr"r lzrrs of the
inciclcnt(s) as to thc t intc, clate, placc irrrcl niuncs. i f 'any, iutcl horv yoLr feel therc hets been discriminatiort
ersainst vou. You nray attach aclcl i t ional shccls ttr write on thc back ol-this {brm.)

Datc Subnrittecl: By:
Signature of Reporting Employee

Date Receivecl: By:

I te v iscd 0-5/  l4/2003

Signarture of Rcceiving Parly
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